
So You Want to Host an Event ...

An event is anything deemed to be within the scope of a chapter function, 
on or off university property, that involves a gathering of members and/or 
guests of the host organization.

Events that must be registered should be done through the SERF form: 
http://serf.sdes.ucf.edu
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The Safety Action For Event 
(SAFE) is a form that 

captures events with a 
heightened risk occurring on 

the UCF campus. Only on-
campus events that include 

a high-risk element (as 
defined by UCF - 

https://safe.sdes.ucf.edu/) 
require a SAFE form.

Extensive 
coverage in 
popular tourist 
destinations

The Social Event 
Registration Form 

(SERF) is a form that 
captures events that 

are occurring 
throughout the UCF 

Greek Community.

The Supplemental SERF is a 
form that captures events 
that may have a high-risk 

element associated with the 
event. The Supplemental 

SERF is an additional 
document that needs to be 

completed along with the 
SERF form.

The online SAFE Form 
with all required 

signatures must be 
submitted to Office of 
Student Involvement 

(OSI) at least 15 
calendar days prior to 

the event.

All events submitted to 
FSL at least fifteen (15) 

calendar days prior to 
the event.

 
All signatures required 

at least ten (10) 
calendar days prior to 

the event.

Submit SERF form and 
Supplement SERF from to FSL 
at least fifteen (15) calendar 

days prior to the event.
Signatures must be 

completed at least ten (10) 
calendar days prior to the 

event. 
Schedule the briefing with 
FSL staff at least three (3) 
calendar days prior to the 

event.

Office of Student 
Involvement (OSI)

Fraternity and Sorority 
Life (FSL)

Fraternity and Sorority 
Life (FSL)

No No Yes

https://safe.sdes.ucf.edu/ http://serf.sdes.ucf.edu Supplemental SERF 
Link
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If individuals 
outside of 

chapter 
members are 

attending
 

Ev
en

ts
 w

he
re

 
ch

ap
te

r i
s 

si
gn

in
g 

a 
co

nt
ra

ct

Ya
rd

 s
ho

w
s,

 P
ag

ea
nt

s,
 

S
ch

ol
ar

sh
ip

  P
ag

ea
nt

s 
et

c.
 

N
ew

 
M

em
be

r/
N

eo
ph

yt
e 

Pr
es

en
ta

ti
on

s

SAFE Form Supplemental 
SERF

SERF Form

S
en

io
r 

Ba
nq

ue
ts

/A
ca

de
m

ic
 C

el
eb

ra
ti

on
s

C
ou

nc
il 

H
os

te
d 

Ev
en

t

If on campus
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If a fee is 
charged
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Attend Tailgating Training 
before Football Season 
Begins; Attend Training 

before Homecoming 
Game; Safe Event and 

Sober Monitor Training is 
required

If off campus

https://ucf.qualtrics.com/jfe/form/SV_8BAq6l3N1z1MqsC

