
 

 

How to Set Up a KnightConnect RSVP 

 

All events require a RSVP to be used through KnightConnect. Each event RSVP will be required to have 

the three questions and acknowledgements found below. 

To set up an RSVP, you must create an event in KnightConnect. This form should be created at the same 

time as the SERF (and Supplemental SERF, if applicable) to give OSI enough time to review it and 

approve it prior to the event. The event submission will not be approved (i.e. go live for people to RSVP 

to the event) by OSI until all their prerequisites have been met (see here for more on the prerequisites). 

How to Set Up Your RSVP 

1. Log into KnightConnect and go to your organization's page. 
2. Click "Manage Organization." 
3. Click the menu button on the top left near your organization's name. 
4. A panel will pop up on the left. Click "Events" on that menu. 
5. Click "Create Event" button in top right. 

 

 

https://fsl.sdes.ucf.edu/resources/event-planning-covid-19/
https://knightconnect.campuslabs.com/engage/


6. Fill out event details: 

 

7. Click "Next" to get to the RSVP questions. Fill those out: 
 



 

 

 

 

 



8. Click "Next" to get to the Post-Event Feedback. Add questions, if desired. 

 

9. Click "Next" to get to Event Cover Photo. Add photo, if desired. 
 

 
 
 
 



10. Click “Next” to get to Review Event Submission. 
1. Carefully review your submission then click “Submit” when ready. 

11. Now your event and RSVP will appear and you can manage your attendees. 

 

 
 
 
 



Below you will find the three questions that are required to be included in the RSVP for the form. Please 

copy and paste each paragraph as an individual question as well as each statement of 

acknowledgement. 

 

Assumption of Risk: I acknowledge that by participating in this activity during the pandemic, I may likely 
be exposed to COVID-19 or other risks that may result in illness, personal injury, or death, and I 
understand and choose to voluntarily participate in this activity and accept all risk to my health that may 
result therefrom. UCF cannot control these risks and may not be able to provide the necessary medical 
care that my situation may require. I understand that UCF is not responsible for any medical or other 
expenses associated with any property damage or personal injury I may sustain, and that UCF does not 
maintain any insurance coverage pertaining to any potential illness I may develop or other damage I 
may sustain as a result of participation in this event.  As such, I am aware that I should review my 
personal insurance coverage. I VOLUNTARILY ASSUME FULL RESPONSIBILITY FOR ANY RISKS OF LOSS, 
PROPERTY DAMAGE OR PERSONAL INJURY, INCLUDING DEATH that may be sustained by me as a result 
of participating in this activity. 

1.   I understand and agree to the Assumption of Risk above 

 

Face coverings are required to be worn in all indoor common spaces with other people present (e.g., 
classrooms, common work or living spaces, meeting rooms, etc.); all enclosed spaces with other people 
present (e.g., campus vehicles, UCF shuttles, etc.); and indoors and outdoors when six feet of physical 
distancing cannot be maintained. 

2.   I agree to adhere to the UCF's Face Covering Requirements 

 

All members of the university are to practice six feet of physical distancing to the greatest extent 
possible. 

3.   I agree to adhere to UCF's Social Distancing Policy. 

 


